
Dear Contractor: 

VILLAGE OF MECHANICSBURG 

18 N Main St 
Mechanicsburg, OH 43044 

CONTRACTOR'S REGISTRATION 

Enclosed herewith you will find an application for registration and licensing of contractor. 

According to Ordinance 98-13 of the Ordinances of the Village of Mechanicsburg, you are required to: 

1. Complete and return the enclosed Contractor's Registration Application.
2. Include wither your Federal I.D. No. or Social Security No.
3. Complete and return the enclosed Regional Income Tax Registration Form (RITA).
4. Submit a Certificate of Insurance of Liability. **A Surety Bond is NOT REQUIRED**
5. Proof of Worker's Compensation
6. If applicable, enclose a copy of your State Ucense for HVAC,_Electrical, Plumbing or Fire

Suppression Contractors only.
7. If you are a General Contractor, all of your sub-contractors must also be registered.
8. Enclose a Check for the fee.

A. Individual and organizations employing five or fewer employees ............ $50.00 
B. Organizations employing six or more employees ............... ....................... $75.00 

(Any NSF will be charged and additional $35.00). Please do not send cash in the 
mail. Cash is accepted in person. We do not accept credit cards. Please make check 
payable to the Village of Mechanicsburg. 

Mailing Address: Village of Mechanicsburg 
18 N Main St. 
Mechanicsburg, OH 43044 

You should also note that your license expires after DECEMBER 31, ANNUALLY. Again, you 
MUST be a registered contractor to do any type of work in Mechanicsburg. 

For permit fees, Zoning regulations, procedures and general information please contact the 
Office at the Village of Mechanicsburg. (937) 834-3187. 

Thank You, 

Roger Brake 
Village Administrator 










